
SACRED HEART CATHOLIC PRIMARY SCHOOL 
 

TEACHER: JOB DESCRIPTION 
 
The post holder will report directly to the Headteacher 
 
Key responsibilities:  

The following is typical of duties the post holder will perform; however, it is not necessarily 
exhaustive and other duties of a similar level and nature may be required from time to time. 
 
1. Catholic Ethos 
 
To work with the Headteacher and colleagues in creating, inspiring and embodying 
the ethos and culture of this Roman Catholic school, securing its Mission Statement 
with all members of the school community and ensuring an environment for teaching 
and learning that empowers both staff and students to achieve their highest potential. 
 

• To attend, take part in and lead acts of collective worship in accordance with the 
Governing Body’s policy. 

• To implement the policy of the Governing Body on Religious Education. 

• To ensure that pupils have a safe and caring environment both in school and on out of 
school activities. 

• To foster good relationships with all members of the school and local community 
including parents. 

• To promote the school and all it stands for.  

• To celebrate the successes of the school at every opportunity 

• To act as a model of professional conduct and presentation, demonstrating high 
personal standards of expertise and commitment 

 
2. Teaching and Learning 
 
Within the context of a Roman Catholic Primary School, the search for excellence 
pursued through teaching and learning takes place in the context of the individual 
needs and aspirations of the pupils as God’s children. 
 

• To plan and prepare work which reflect the pupils’ age and abilities within the class.  

• To teach, according to their educational needs, the pupils assigned to them including the 
setting and marking of work. 

• To manage the classroom effectively to develop a purposeful and stimulating learning 
environment. 

• To manage pupil behaviour in a positive and effective manner. 

• To review programmes of work, teaching materials and methods in liaison with co-
ordinators and other colleagues. 

• To assess, record and report all the development, progress and attainment of pupils 
having regard to the curriculum of the school for teaching and evaluating, as required by 
the school’s policies. 

• To set targets for individual pupils as required. 

• To make records and reports on the personal and social needs of the pupils, 
communicate and consult with parents, co-operate with persons or bodies outside the 
school and participate in meetings as necessary. 

• To promote the general progress and well-being, including the provision of guidance on 
educational and social matters, of individual pupils and any class or group assigned to 
him/her. 



 
3. The Teacher as a Professional 
 
In a Roman Catholic Primary School, the responsibility of each teacher is to assist the 
Headteacher in the leadership of a faith community for whom Christ is the model. In 
the teaching and management of staff, their unique contribution as individuals, valued 
and loved by God, should be recognised. 

• To contribute to a climate of mutual support, in which self confidence and self-esteem 
can grow and to work as a member of a team. 

• To be committed to personal professional development and to participate in the school’s 
system of performance management 

• To contribute as appropriate to the professional development of colleagues. 

• To participate in meetings with other staff to review curricular, pastoral and 
organisational and administrative matters affecting the school. 

• To supervise and support the work of teaching and learning assistants including 
volunteers. 

• To take part in the induction of students undertaking school practice if necessary. 

• To supervise pupils outside the classroom as required by the Headteacher and within the 
Conditions of Employment. 

 
4. Resource Management 
 
In a Roman Catholic Primary School, the relationship between the Mission Statement 
and the deployment of all staff, finance, resources, time and energy should reflect the 
Catholic aims of the school community and the needs of all pupils. 

• To manage materials and equipment for lessons to ensure minimal damage, wastage or 
loss. 

• To provide a purposeful, safe and tidy working environment that celebrates achievement 
and success. 

 
5. Specific Responsibilities 
 
To lead and co-ordinate an area of the curriculum as required, except in the ECT year, the 
Subject Leader will: 
 

• take a leading role, with the support of the Headteacher and Senior Leadership 
Team, in monitoring and developing the quality of the teaching and learning of the 
curriculum area/s throughout the school. 

• monitor standards in the curriculum area/s throughout the school. 

• disseminate information regarding Early Learning Goals, National Curriculum and 
other educational developments to colleagues, as appropriate. 

• provide guidance and support to colleagues. 

• develop and maintain liaison with subject leaders for other subjects, at different Key 
Stages and with other organisations. 

• contribute to staff meeting agenda items where aspects of co-ordination and 
leadership are required. 

• support the Headteacher in communicating information about the curriculum area for 
parents and governors. 

• monitor and review current Curriculum Policy Statements and make 
recommendations for development.  

• develop curriculum policy statements and guidelines for the teaching and learning of 
their curriculum area/s. 

• monitor and evaluate curriculum planning (long, medium and short term), 
assessment and record keeping. 



 
Other Responsibilities 

 

• Adhere to all policies and procedures. 

• Take responsibility for promoting and safeguarding the welfare of all pupils.  

• Demonstrate commitment to the Equal Opportunities Policy, to work positively and 

inclusively with colleagues.  

• Work flexibly in the interests of the service (this may include undertaking other duties 

provided that these are appropriate to the employee’s background, skills and abilities or 

attending events outside of normal working hours, with notice and upon agreement). 

• Actively participate in performance reviews at regular intervals in accordance with school 

policy and procedures. 

• Undertake training courses to assist in fulfilling the role and develop professionally.   

• Demonstrate consistently high standards of personal and professional conduct as defined 

in Code of Conduct Policy.  

• Be aware of and comply with policies and procedures relating to child protection, health 

and safety, security, confidentiality and data protection. Reporting any and all concerns to 

an appropriate person as soon as they arise. 

• Attend and participate in relevant meetings as required. 

• Participate and take an active role in training and other learning activities and performance 

development as required. 

• Support the profile of the school with key stakeholders, local, national and international 

bodies and professional sectors. 

• Work as part of a team to support colleagues and contribute to the vision and mission of 

Sacred Heart. 

 

Safeguarding 

 

• Sacred Heart is committed to safeguarding and promoting the welfare of children and 

young people at all times. You will be responsible for promoting and safeguarding the 

welfare of all children with whom you come into contact, in accordance with the school’s 

safeguarding policies. The post holder is subject to satisfactory Enhanced Disclosure 

and Barring Service check (DBS).  

• Safeguarding is about keeping people safe and protecting people from harm, neglect, 

abuse and injury. It is about creating safe places, being vigilant and doing something 

about any concerns you might have. It is not just about the very old and the very young, 

it is about everyone who may be vulnerable. 

 

Equality, Diversity and Inclusion  

 

• To promote and implement the school’s equality, diversity and inclusion strategy ensuring 

that every learner has a positive experience.  

• To share good practice to ensure best practice is maintained in all times.   

• To ensure the development of positive solutions to achieving diversity, dignity and 

equality in all aspects of service delivery and engagement with the broader community. 



 

 

General  
 

• Actively contribute to and promote the overall ethos and values of Sacred Heart.  

• Maintain consistently high standards of professional conduct at all times, when dealing 
with pupils, parents, staff and colleagues, external agencies and any other visitors to the 
school.   

• Maintain absolute confidentiality and exercise discretion with regard to staff/pupil 
information and data.  

• Act as an ambassador for the school and Diocese within the local community and 
beyond, ensuring that the Gospel values are promoted and upheld at all times.  

• Undertake any other reasonable tasks and responsibilities requested by headteacher 
which fall within the scope of the post. 

• Display resilience, motivation and commitment to supporting Sacred Heart and being of 
service to the Diocese of Shrewsbury and its Catholic community. 

• Be flexible and proactive in meeting the needs of the school. 

• Sacred Heart and its employees are expected to support the Catholic aims and vision of 
the school. 
 
 

 

Other  

The above list is not exclusive or exhaustive, and Governors may require the post holder to 
undertake duties commensurate with the level of the role. As part of your wider duties and 
responsibilities, you are required to promote and actively support the school’s responsibilities 
towards safeguarding.  

 


