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Senior Safeguarding & Attendance Lead

Salary: NJC Pay Scale Grade 10
Contract type: Full Time Permanent
Reporting to: Head & Deputy Head
Responsible for: Safeguarding practice across all staff. They would be the lead DSL and there are several other Deputy DSLs. (See below)

	
	Head Teacher
Deputy DSL
(DSL trained)
	Deputy Head Teacher
Deputy DSL
(DSL trained)

	

	School Business Manager
(Deputy DSL
DSL trained & SLT Member)

	Senior Safeguarding & Attendance Lead
Lead DSL
(DSL trained and SLT Member)

	AHT & SENCO
(Deputy DSL
DSL trained & SLT Member)


	AHT & SENCO
(Deputy DSL
DSL trained & SLT Member)


	
	Outreach HLTA
AHT & SENCO
(Deputy DSL
DSL trained)

	Outreach HLTA
AHT & SENCO
(Deputy DSL
DSL trained)

	





Main Purpose of the Role
The Senior Safeguarding & Attendance Lead at Bridgelea Primary School, a specialist Pupil Referral Unit (PRU), holds a pivotal leadership position responsible for ensuring the safety, welfare, and educational engagement of all pupils. This role combines lead responsibility for safeguarding and child protection with strategic oversight of attendance management across the school’s two sites in Withington and Longsight. The postholder will champion the school’s nurturing, inclusive, and rights-respecting ethos, ensuring that safeguarding and attendance practises underpin the delivery of an enriching, developmentally appropriate curriculum tailored to children with Social Emotional and Mental Health (SEMH).
Aligned with Bridgelea’s vision to foster resilience, communication skills, and global citizenship, the Senior Safeguarding & Attendance Lead will work collaboratively with staff, families, and external agencies to remove barriers to learning and promote positive outcomes for all pupils, particularly those with complex needs and EHCPs. The role demands strategic leadership, expert knowledge of safeguarding legislation, and a compassionate approach to attendance improvement as a key factor in pupil welfare and achievement.

Key Responsibilities and Duties
1. Strategic Leadership and Culture
· Act as the Senior Attendance Champion, setting a clear vision and strategy for improving attendance and reducing absence, recognising attendance as a vital indicator of wider pupil welfare.
· Lead the development, implementation, and regular review (at least annually) of the school’s safeguarding and attendance policies, ensuring they reflect current statutory guidance and best practice.
· Ensure all staff understand the importance of safeguarding and attendance, promoting consistency in communication with pupils, families, and external partners.
· Oversee resourcing of attendance improvement initiatives, including effective deployment of pupil premium funding to support vulnerable pupils, alongside the DHT.
· Promote the school’s nurturing, Elklan Language Friendly, and Rights Respecting values in all safeguarding and attendance work.
2. Managing Referrals and Inter-agency Work (Safeguarding)
· Take lead responsibility for safeguarding and child protection as the Designated Safeguarding Lead (DSL), ensuring availability during school hours for staff consultation.
· Take lead responsibility for safeguarding and child protection as the Designated Safeguarding Lead (DSL), ensuring availability during holidays across the wider DSL team.
· Oversee the implementation and management of CPOMS safeguarding software across both school sites to ensure accurate and timely recording of concerns.
· Refer concerns of abuse, neglect, radicalisation, and other safeguarding risks to appropriate agencies, including local authority children’s social care, the Channel programme, Disclosure and Barring Service (DBS), and the police where necessary.
· Liaise closely with the Headteacher, Local Authority Designated Officer (LADO), safeguarding partners, and other DSLs to manage safeguarding cases effectively.
· Support staff in understanding and responding to safeguarding concerns, including those linked to mental health, working closely with the Senior Mental Health Lead.
3. Attendance Monitoring, Intervention, and Support
· Analyse attendance data rigorously to identify trends and individual cases requiring intervention, focusing on pupils with SEMH needs, EHCPs, and vulnerable groups.
· Collaborate with the school attendance admin and Retreat to develop and implement targeted attendance improvement strategies.
· Engage directly with pupils and families to understand and address barriers to attendance, facilitating access to internal and external support services.
· Coordinate with local authority colleagues to implement formal attendance measures such as attendance contracts or education supervision orders when voluntary interventions fail.
· Ensure attendance policies incorporate the National Framework for Penalty Notices and that procedures are clearly communicated to all stakeholders.
4. Record Keeping, Data Management, and Training
· Maintain up-to-date, confidential, and secure child protection files and attendance records in line with statutory requirements and school policy.
· Ensure smooth and secure transfer of safeguarding and attendance records for pupils moving between schools, in line with legal timescales.
· Deliver or facilitate safeguarding and attendance training for staff, including online safety, filtering and monitoring systems, and Prevent awareness.
· Undertake regular professional development, including DSL refresher training every two years and annual knowledge updates.
· Monitor and review the effectiveness of online safety and filtering systems annually to safeguard pupils in the digital environment.

Skills and Competencies
· Expertise in Safeguarding: Comprehensive knowledge of current safeguarding legislation and statutory guidance, including Keeping Children Safe in Education (KCSIE) 2025, with proven ability to lead safeguarding practice in a complex school setting.
· Attendance Management: Skilled in analysing attendance data, identifying patterns, and designing effective interventions, with a clear understanding of statutory attendance frameworks.
· Communication and Interpersonal Skills: Ability to build trusting relationships with pupils, families, staff, and external agencies, demonstrating empathy, diplomacy, and clarity.
· Leadership and Influence: Experience in leading teams, influencing culture, and embedding safeguarding and attendance priorities across a multi-site school.
· Record Keeping and Data Management: Strong attention to detail in maintaining accurate, confidential, and legally compliant records.
· Problem Solving and Resilience: Capacity to manage complex and sensitive situations calmly and effectively, prioritising workload under pressure.
· Technical Proficiency: Competence in using safeguarding software (e.g., CPOMS), attendance management systems, and digital communication platforms.
· Commitment to Inclusion: Understanding of SEMH needs, nurturing approaches (e.g., Elklan), and the importance of a rights-respecting environment to support diverse learners.

Professional Development
Bridgelea Primary School is committed to the continuous professional growth of its staff. The Senior Safeguarding & Attendance Lead will have access to:
· Regular DSL training updates and safeguarding conferences.
· Opportunities to engage with multi-agency safeguarding partnerships and local authority training.
· Internal training focusing on SEMH, restorative practice, Team Teach, Elklan communication strategies, and rights-based educational approaches.
· Encouragement to develop expertise in attendance improvement strategies and data analysis.
This commitment reflects Bridgelea’s vision to nurture staff as well as pupils, fostering a culture of learning, resilience, and excellence.

Safeguarding
Safeguarding is central to this role and the ethos of Bridgelea Primary School. The Senior Safeguarding & Attendance Lead will:
· Hold ultimate responsibility, alongside the Headteacher, for ensuring that safeguarding policies and procedures are rigorously implemented and regularly reviewed.
· Act as the Designated Safeguarding Lead (DSL) in accordance with statutory guidance, providing expert advice and support to staff and safeguarding partners.
· Promote a culture of vigilance and proactive safeguarding, ensuring all staff understand their responsibilities under Keeping Children Safe in Education 2025.
· Ensure the safety and welfare of pupils is paramount in all attendance-related work, recognising the complex social, emotional, and mental health needs of the school’s cohort.
· Uphold confidentiality and integrity in managing sensitive information, ensuring compliance with data protection legislation.
· Work collaboratively with families, social services, mental health professionals, and other agencies to safeguard vulnerable children and support their educational engagement.

Location: Bridgelea Primary School, across two sites (Withington & Longsight), based primarily at Longsight with duties across both sites.
Hours: Full time, 35 hours per week, all year round, with some flexibility for the right candidate.
Line Manager: Headteacher

This job description reflects the specific needs and ethos of Bridgelea Primary School, a nurturing, inclusive, and specialist PRU committed to supporting children with SEMH and complex needs, ensuring their safety, well-being, and educational success.



Person Specification

	
	

	Qualifications and Training
	
· GCSE (or equivalent) in English and maths.
· Social Care or Leadership Qualification (Desirable or willingness to complete)




	Experience
	· Successful leadership and management experience in a school or relevant organisation.

	
	· Experience of managing safeguarding in a relevant organisation.

	
	· Experience in implementing and encouraging good safeguarding practice throughout a large team.

	
	· Experience supporting and working with parents/carers and external stakeholders (e.g., relevant agencies).

	
	· Demonstrable evidence of developing and implementing strategies to help children and their families, particularly around attendance/welfare issues.



	Skills and knowledge
	· Expert knowledge of legislation and guidance on safeguarding and working with young people, including the requirements of Keeping Children Safe in Education (KCSIE).

	
	· Knowledge of statutory guidance relating to attendance (Working together to improve school attendance).

	
	· Ability to work with a range of people with the aim of ensuring the safety and welfare of children.

	
	· Excellent record keeping skills and attention to detail, necessary for documenting safeguarding concerns and producing reports.

	
	· Ability to interpret and analyse attendance data to focus efforts on individuals and cohorts.

	
	· Effective communication and interpersonal skills.



	Personal qualities
	Commitment to ensuring the safety and welfare of children.

	
	· Ability to work under pressure and prioritise effectively.

	
	· Commitment to maintaining confidentiality at all times.

	
	· Integrity, honesty, and fairness.
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